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Government of Jammu and Kashmir 
General Administration Department 

(Services) Civil Secretariat, 
Jammu 

 

 NOTIFICATION 
Jammu,  1st  December, 2008 

 
SRO-386. In exercise of the powers conferred by the 
proviso to section 124 of the constitution of Jammu and 
Kashmir, the Governor is pleased to make the following 
rules, namely:- 

 
1.  Short title and commencement:- (1) These rules may 
be called the Jammu and Kashmir Administrative Service  
Rules, 2008. 
 (2) These shall come into force from the date these 
are published in the Government Gazette. 
 
2.  Definitions:- In these rules, unless the context 
otherwise requires - 

(a) ‘Cadre officer’ means a member of the service; 
(b) ‘Cadre Post’ means  the posts borne on the 

service; 
(c) ‘Commission’ means the Jammu and Kashmir 

Public    Service Commission; 
(d) ‘Feeding Services’ means the departmental 

feeding services specified in clause (b) of rule 6 of 
these rules; 

(e) ‘Member of the Service’ means an officer 
appointed to the  service in terms of these rules; 

(f) ‘Government’ means the Government of Jammu 
and Kashmir; 

(g) ‘Service’ means the Jammu and Kashmir 
Administrative Service as constituted under these 
rules; 

(h) ‘Schedule’ means the schedule appended to 
these rules; 
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(i) Words and expressions used in these rules but not 
defined shall have the same meaning as 
assigned to them in the Jammu and Kashmir Civil 
Services (Classification, Control and Appeal) 
Rules, 1956. 

 
3. Strength of Cadre – (1) The strength and composition 
of the senior cadre posts of the service, on the 
commencement of these rules, shall be as specified in 
Schedule (I).  
 
          (2) The junior scale of the service shall, on the date of 
commencement of these rules, comprise of all direct 
recruitment posts of the departmental services specified in 
clause (b) of rule 6 of these rules as detailed in Schedule 
(II): 
 
 Provided that such direct recruitment posts which are 
held by persons appointed to the service prior to the 
commencement of these rules shall continue to be the 
part of the respective departmental services till such posts 
are vacated by the incumbents as a result of their 
appointment to the time scale of the service or due to 
retirement, death, resignation or otherwise: 
 
           Provided further that the posts so added to the junior 
scale of the service shall be notified by the Government on 
1st of January  each year: 
 
           Provided also that nothing in this rule shall be 
deemed to affect the power of the Government to alter 
the strength and composition of the service from time to 
time. 
 
               (3) Notwithstanding anything contained in the 
recruitment rule governing the departmental feeding 
service, the direct recruitment posts of such feeding 
services, as shall form part of the Jammu and Kashmir 
Administrative Service at its junior scale, shall stand deleted 
from their respective services from the date these are 
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added to the cadre strength of the service in the manner 
as specified in sub-rule (2) above. 
 
4. Constitution of the service:-The service shall comprise 
the persons recruited from time to time in accordance with 
the provisions of the Jammu and Kashmir Administrative 
Service Rules, 1979 and holding such posts on substantive 
basis on the commencement of these rules, and such 
other persons as may be recruited to the service from time 
to time in accordance with the provisions of these rules.  
 
5. Pay scales of the Service: (1) The service shall have 
the following scales of pay, namely: 

(i)     junior scale of Rs.7500-12000. 
(ii)    time scale of Rs.10000-15200  
(iii)   selection grade of Rs.12000-16500 
(iv)   special scale of Rs.14300-18300 
(v)    super time scale of Rs.18400-22400 

 
 (2)    Twenty percent of the total number of senior 
cadre posts as indicated at (A) of schedule (I) shall be in 
the special scale out of which ten posts shall be in the 
super time scale.  
 

(3)   Thirty percent of the total number of the senior 
cadre posts as indicated at (A) of schedule (I) shall be in 
the selection grade.  

 
6.    Method of recruitment to the service:- After the 
commencement of these rules, the recruitment to the 
service shall be made in the following manner, namely:- 

 (a)  by a competitive examination  to the  junior scale  
posts of the service; 

(b)  by  promotion to the time scale of the service from 
amongst the members of the following 
departmental services holding pay scale of Rs.7500-
12000 or any other higher grade in that service:- 
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Sr. No. Name of the Feeding Service 

(i)  Administrative Officers (Gazetted) 
Service.   

(ii)  Co-operative (Gazetted) Service. 

(iii)  Employment (Gazetted) Service. 

(iv)  Excise and Taxation (Gazetted ) Service. 

(v)  Consumer Affairs and Public Distribution 
(Gazetted) Service 

(vi)  Hospitality, Protocol and Agencies 
(Gazetted) Service. 

(vii)  Handicrafts (Gazetted ) Service. 

(viii)  Handlooms (Gazetted ) Service. 

(ix)  Industries and Commerce (Gazetted) 
Service. 
a)  Functional Managers. 
b)  Project Managers 

(x)  Information (Gazetted) Service. 

(xi)  Labour (Gazetted) Service. 

(xii)  Rural Development (Gazetted) Service. 

(xiii)  Revenue (Gazetted) Service. 

(xiv)  Social Welfare (Gazetted) Service. 

(xv)  Secretariat (Gazetted) Service. 
      (a) Under Secretaries  
      (b) Private Secretaries 

(xvi)  Stationery and Office Supplies 
(Gazetted) Service. 

(xvii)  Tourism (Gazetted) Service. 

(xviii)  Transport (Gazetted) Service. 

(c) by selection to the time scale of service from 
amongst the persons of exceptional ability and 
merit serving in connection with the affairs of the 
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State in departments/ services other than those 
covered under clause (b) carrying pay scale 
equivalent, to, or higher than, the time scale of 
Jammu and Kashmir Administrative Service, on the 
recommendations of the concerned administrative 
departments:  

Provided that only such persons shall be eligible 
for consideration who have not attained the age of 
54 years on Ist January of the year in which the 
recommendation in this behalf is sought by the 
General Administration Department.  

 
7. Recruitment by competitive examination: (1) A 
competitive examination for recruitment to the junior scale 
of the service shall be held at such intervals as the 
Government may, in consultation with the Commission, 
from time to time, determine. 
 

(2) The examination shall be conducted by the 
Commission in accordance with the rules and the 
procedure prescribed by the Government in that behalf or 
which the Government may, from time to time, prescribe in 
consultation with the Commission. 

(3) While making appointments to the service, the 
provisions relating to reservation of posts and 
appointments for Scheduled Castes, Scheduled Tribes and 
Other Socially and Educationally Backward Classes, for the 
time being in force in the State, shall be strictly adhered to.  

 
8.     Promotion of  junior scale member to the time scale of 
the service.-  (1) A junior scale member of the service shall 
be promoted to the time scale of the service subject to the 
following conditions; namely:- 

(a) he has completed four years of service in junior 
scale as on 1st January of the year in which 
promotion is to be made; 

(b) he has passed the departmental examination, if 
any, prescribed under rules; 

(c) the post in the time scale of the service  is 
available; and 
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(d) the Government is satisfied about his being 
suitable for promotion to the time scale.”  

 
  Explanation:-  Subject to the provisions of these 
rules and availability of posts, the time scale of the service 
may be allowed to a member of the service appointed by 
direct recruitment from 1st January of the calendar year in 
which he becomes eligible for promotion to the said scale.  
 
                (2)  A member of the service who is under 
suspension or against whom any disciplinary/criminal 
proceedings have been instituted shall not be promoted 
to a post in the time scale, until he is re-instated and the 
pending disciplinary/criminal proceedings against him are 
concluded. Where, after conclusion of such proceedings, 
he is:  

(i) exonerated fully and the period of suspension, if 
any, is treated as duty for all purposes, he shall be 
promoted to the time scale of service from the 
date on which he would have been so promoted 
had the disciplinary/ criminal proceedings not 
been instituted against him. 

(ii) not exonerated fully, the Government shall after 
considering his case on merits, decide if such a 
member should be promoted to the time scale of 
the service, from the date on which he would 
have been so promoted had the disciplinary/ 
criminal proceedings not been instituted against 
him, or from the prospective date. 

 
9. Appointment by promotion:  (1) A member of a 
feeding service shall be appointed to the time scale of the 
service by promotion on the recommendations of the 
selection committee subject to the conditions laid down in 
rule 8 above. 
 
10. Disqualifications for appointment:  No person shall be 
qualified for appointment to the service unless he is a 
permanent resident of the Jammu and Kashmir State.     
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11. Number of time scale posts to be filled up from junior 
scale members and by appointment of members of 
departmental feeding services and by selection: (1) The 
number of time scale posts to be filled up by promotion 
from the junior scale, by appointment of members of 
departmental feeding services and by selection from 
persons serving in departments/ services other than the 
feeding services shall be in the following manner:- 

(a) fifty five percent of the time scale posts shall be 
filled up by promotion from those recruited to the 
service directly at its junior scale; 

 (b) forty five percent of the time scale posts shall be 
filled up by appointment by promotion from 
feeding services in proportion to the strength of the 
posts in the respective services: 

                Provided that ten percent of the posts 
referred to in this clause shall be filled up from the 
services referred to in    clause (c) of rule 6. 

 
(2)  Notwithstanding anything contained in sub-rule 

(1) above, until the members of the Departmental 
Services, appointed either by direct recruitment or by 
promotion up to the date of commencement of these 
rules, are promoted to the Time scale of the service, the 
posts shall be filled up in the following manner:- 

(a) 65% of the vacancies occurring in a calendar year 
shall be filled up by appointment by promotion 
from the departmental feeding services referred to 
in clause (b) of rule 6 in proportion to the strength 
of the posts in the respective services as it exists on 
the commencement of these rules and on 
replacement method basis: 

(b) 10% of the vacancies occurring in a    calendar 
year shall be filled up by selection from persons 
referred to in clause (c) of rule 6; and 

(c)  25% of the vacancies occurring in a calendar year 
shall be filled up by promotion of the Junior scale 
KAS officers subject to the conditions laid down in 
rule 8: 

 
               Provided that where the number of junior scale 
KAS officers in any calendar year is less than the number of 
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time scale posts allocable to the said category, the un-
utilized vacancies at time scale shall be filled up from 
amongst the members of the departmental feeding 
services proportionately in that calendar year. 
 

(3) The Government shall periodically review the 
position of appointments to the service by promotion from 
the members of the departmental feeding services 
referred to in sub-rule (2) above to ensure that direct 
recruits of the departmental services of an earlier batch 
and those appointed by promotion to these services upto 
the date of appointment of such direct recruits shall not 
become junior to the direct recruits appointed to these 
services in the subsequent batch or batches:  

 
Provided that leave and training reserves shall be 

utilized as an exception to achieve the objective 
underlined in this sub-rule. 

 
 12. Constitution of selection committee: (1) Promotion / 

selection of the eligible officers to the time scale of the 
service shall be made on the recommendation of a 
selection committee consisting of the Chief Secretary and  
such other members as may be nominated by the 
Government in this behalf from time to time. 

                               (2) The Chief Secretary shall preside over all 
meetings of the Committee. 

                               (3) The absence of a member, other than the Chief 
Secretary shall not invalidate the proceedings of the 
committee if more than half of the members of the 
committee attend such meeting. 

 
13.  Zone of consideration:  (1) The number of vacancies 
allocated or allocable to a departmental feeding service 
shall be communicated by the General Administration 
Department to the respective administrative department 
with the approval of the Chief Secretary.  
 (2) The Secretary of the administrative department 
concerned shall forward to the General Administration 
Department the panel of eligible officers in order of their 
seniority, which shall not be more than twice the number 
of vacancies available for/allocated to the departmental 
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feeding service, for their placement before selection 
committee.   
 (3)  The panel of officers to be forwarded to the 
General Administration Department shall be 
accompanied by the following documents: 

(i) firm seniority list of the departmental service; 
(ii) APRs for preceding five years. Where any APR is 

missing, the Department shall record reasons 
therefor and furnish APR of the officer for the year 
preceding the five year period; 

(iii) integrity certificate in respect of each officer in the 
zone of consideration duly signed by the 
Administrative Secretary; 

(iv) a certificate that no criminal or departmental 
proceeding is pending against the officers in the 
zone of consideration; and 

 (v) a certificate that there is no court order restraining 
the appointments to the service.                

 
14.  Preparation of list of suitable officers: (1) The selection 
committee shall meet at such intervals in a calendar year 
as may be necessary and prepare a list of such officers 
from the members of the services mentioned in clause (b) 
of rule 6 as are held by it to be suitable for appointment by 
promotion to the service in the time scale. The number of 
members of the departmental feeding services to be 
included in the list shall not exceed the number of slots 
available/allocated to the said service plus a waiting list of 
20% of the said slots. 
  
            (2)  The selection committee shall classify the 
eligible officers as “Outstanding”, “Very Good”, “Good” or 
“Unfit” as the case may be,  on an overall relative 
assessment of their service records. 
 
            (3) The select list shall be prepared by the selection 
committee in order of classification made under sub-rule 
(2) containing the names of officers starting with those 
classified as “Outstanding”, followed by those classified as 
“Very Good” and thereafter by those classified as “Good”: 
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             Provided that the name of any officer so included 
in the list, shall be treated as provisional if the concerned 
administrative department withholds the integrity 
certificate in respect of such officer or any criminal or 
departmental proceeding is pending against him or 
anything adverse against him has come to the notice of 
the department. 
 
           (4) The selection committee shall adopt the same 
procedure as laid down in sub-rules (1), (2) and (3) above 
while considering the suitability of officers, referred to in 
clause (c) of rule 6 hereinabove, for appointment to the 
service at its time scale. 
 
           (5) The select list so prepared by the selection 
committee shall remain valid for a period of one year from 
the date it is framed by the selection committee. 
 
15.  Appointment to the service in the time scale: (1) The 
Government shall make appointment to the service in the 
time scale of persons who are held suitable in terms of rule 
14 in the order in which their names appear in the select list 
for the time being in force: 
 
  Provided that the appointment of an officer, whose 
name has been included in the select list but treated 
provisional under sub-rule (3) of rule 14, shall be made by 
the government after his integrity has been certified by the 
respective administrative department having regard to the 
fact that the officer has been exonerated from the 
charges which were pending against him at the time of his 
selection. 
 
         (3) All appointments shall be made to the service and 
not against any specific post included in the cadre of 
service.  
 
          (4) Where select list cannot be prepared for the 
members of any departmental feeding service in any 
particular calendar year despite availability of vacancies 
owing to the procedural delay, such members, when 
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finally included in the select list at any later date, shall be 
appointed to the service from the date on which the 
vacancy was allocated to such feeding service. 
 
 
 
 Provided that: 

(i) cases of persons appointed against the 
vacancies of 2004, 2005, 2006 and 2007 shall be 
reviewed in terms of sub-rule (4) above if their 
appointment has taken place at a subsequent 
date. 

(ii) persons referred to in sub-rule (4) should 
otherwise be eligible for appointment to  the 
service under these rules from such 
retrospective date; 

(iii) time scale of the service shall be released to a 
member of any departmental service who has 
officiated on a cadre post, or on an equivalent 
post on an ex-cadre basis,  if he is not 
appointed to the service owing to his retirement 
provided that a vacancy was available and 
that he is held suitable by the selection 
committee for such appointment. 

(iv) cases pending on the commencement of these 
rules shall also be dealt with in terms of proviso 
(iii) above. 

16. Period of probation:  (1) Every person appointed to 
the service under rule 7 of these rules shall be on probation 
for a period of two years. If it appears to the Government 
at any time during or at the end of the period of probation 
that the probationer has not made sufficient use of his 
opportunities or if he has failed to acquire any special 
qualification or to pass any test or departmental 
examination prescribed by the Government in this behalf 
or if he fails to give satisfaction, he may, without any 
notice, be discharged from service or reverted to the post 
on which he was holding a lien, as the case may be.   
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(2) Every person appointed to the service under rule 

15 of these rules shall be on probation for a period of one 
year. If it appears to the Government at any time during or 
at the end of the period of probation that the probationer 
has not made sufficient use of his opportunities or if he has 
failed to acquire any special qualification or to pass any 
test or departmental examination prescribed by the 
Government in this behalf or if he fails to give satisfaction, 
he may be reverted to the post/service held by him prior 
to his appointment to this service.  

 
(3) The Government may in the case of any 

probationer extend the period of probation up to a 
maximum of four years. 

 
(4) A probationer will be confirmed in the service at 

the end of his probation if he has completed his period of 
probation to the satisfaction of the Government and has 
passed the departmental examination if any prescribed. 

 
17. Training and examination: Persons appointed to the 
service will be required to undergo such training from time 
to time during the course of their service and pass during 
the period of probation such examination as the 
Government may prescribe: 
 
          Provided that the Government may exempt, either 
wholly or partly, from such training or examination, any 
person appointed under rule 7 or rule 15 who has passed a 
departmental examination or undergone a training 
declared by Government to be equivalent to the 
prescribed examination or training.  
 
18. Seniority.- (1) The inter-se seniority of persons 
appointed to the service by direct recruitment in the junior 
scale shall be as per order of merit assigned to them by the 
Commission at the time of their selection. 
 

(2) The inter-se seniority of persons appointed to the 
service in the time scale by promotion and selection shall 
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be determined on the basis of the order in which the 
names are arranged in the select list prepared under rule 
14 of these rules.  

 
(3) The inter-se-seniority of those belonging to the 

same feeding service and who have been classified under 
rule 14 in the same category shall be determined by 
reference to their relative seniority in the feeding service. 

 
(4) The inter-se seniority of those who belong to 

different feeding services but have been classified in the 
same category by the selection committee under rule 14 
shall be determined by reference to the length of service 
rendered in the time scale of the feeding service: 
             Provided that where the length of service rendered 
in the time scale of the feeding service of two or more 
persons is same, the inter-se seniority of such persons shall 
be determined as under:- 

 (a)  in case of direct recruits of the departmental 
feeding services, as per the merit assigned to them 
by the commission at the time of their selection; 
and 

 (b)  in case of others, those higher in age would rank 
senior to those who are younger in age.  

 
           (5)  Until the members of Departmental Services 
appointed either by recruitment or by promotion/selection 
upto the date of commencement of these rules, are 
promoted to the Time Scale of the Service, the inter-se 
seniority of the direct recruits on their promotion in the time 
scale, vis-à-vis those appointed by promotion/selection 
shall be determined in the manner in which the time scale 
posts have to be allocated for promotion/selection/direct 
recruitment as prescribed in the rules. For this purpose, a 
calendar year shall be taken as a unit for determination of 
the seniority. In case appointment/promotion does not 
take place in the time scale in any calendar year from any 
particular source, persons who were to be 
appointed/promoted from such source shall have no 
claim for relating their seniority with those appointed in the 
time scale in that calendar year by any of the other 
sources: 
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 Provided that after the junior scale members of the 
service appointed under these rules become eligible for 
promotion to the time scale, the inter-se seniority of the 
members in the time scale of service shall be determined 
in accordance with rule 24 of Jammu and Kashmir Civil 
Services (Classification, Control and Appeal) Rules, 1956. 
  
19. Promotion to the selection grade.- Promotion from 
time scale members of the service to the selection grade 
shall be made by selection on the basis of merit and 
suitability from amongst the members who are in the time 
scale.                 
                                                                                                          

20. Promotion to the super time scale and the special 
scale.-  (1) Promotion of members of the service to the 
super time scale and the special scale shall be made by 
selection on the basis of merit, suitability and service 
record from amongst the members holding the special 
scale and the selection grade respectively. 

(2) The selection committee shall take into 
consideration the following factors while considering 
promotions to the super time scale and the special scale:- 

(a) that no criminal case is pending in any court of law 
nor any proposal is pending wherein launching of 
prosecution is contemplated against the officer; 

(b) that no departmental enquiry is pending or 
contemplated against the officer; 

(c) that clearance for such promotion has been 
obtained from the vigilance organization; 

(d) if the vigilance organization has received any 
complaint against the officer, the gist and nature 
of such complaint shall be made available by the 
Vigilance Commissioner alongwith his comments 
to the General Administration Department for 
placement before the selection committee for 
taking a view; 

(e) inputs obtained by the General Administration 
Department  from State Government sources other 
than Vigilance Organization about the service 
record and integrity of the officer shall be placed 
before the selection committee for taking a view; 
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(f) in case the officer has been acquitted in any 
criminal case, the selection committee shall 
examine the grounds of acquittal i.e. whether the 
acquittal is on technical grounds or on merits of 
the case.  In case the officer has been acquitted 
on technical grounds, the committee shall make 
specific recommendations whether the officer 
deserves to be empanelled for promotion to the 
special scale/ super time  scale or not; 

(g) the APRs of five years preceding the year of 
promotion, complete in all respects i.e. duly 
initiated, reviewed and accepted shall be placed 
before the selection committee for perusal and 
consideration.  Where the APRs of any particular 
year are not available for reasons to be recorded, 
the APRs immediately preceding the five year 
period shall be considered for assessment 
purposes.  There should be no un-expunged 
adverse entry in any of his previous APRs; 

(h) the selection committee shall take into account 
the work done by the officer as reflected in the self 
assessment report in the APRs of the officer and 
critically examine the views of initiating authorities 
on such self assessment; 

(i) the selection committee shall critically examine 
the grading assigned to the officer by the Initiating 
Authority, the Reviewing Authority and the 
Accepting Authority.” 
 

(3) The General Administration Department shall 
place the select list before the Cabinet for approval and 
thereafter operate the same as approved by the Cabinet, 
against the existing vacancies as well as the vacancies as 
may become available during the validity period of the 
select list. 

 
21. Posting of Cadre Officers: (1) The posting of cadre 
officers shall be made against the cadre posts or such 
posts as are reckoned against the deputation reserve.  
 
   (2) A cadre officer may be deputed for service 
under a company, association or body of individuals, 
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whether incorporated or not, which is wholly or 
substantially owned or controlled by the State Government 
or by another Government: 
 

Provided that no cadre officer shall be deputed to a 
post other than a post under the Government or a 
company, association or body of individuals whether 
incorporated or not, which is wholly or substantially owned 
or controlled by the Government, carrying a prescribed 
pay which is less than, or a pay scale the maximum of 
which is less than the basic pay he would have drawn in 
the cadre post but for his deputation. 

 
          (3) The Government may, for purpose of facilitating 
leave arrangements, direct that any two cadre posts or a 
cadre post and an equivalent non-cadre post may be 
held simultaneously by a cadre officer.  
 
          (4)  A cadre post shall not ordinarily be filled by a 
person who is not a cadre officer except in accordance 
with the following criteria, namely: 
 

(a)  if a select list is in force, the appointments shall be 
made in the order in which the names of the 
officers appear in the select list; 

(b)  if a select list is not in force, a junior scale member 
or a member of the feeding service shall be 
appointed to officiate against an available 
vacancy provided he is otherwise eligible to be 
promoted to the time scale. 

 
(5) The posting of super time scale officers, special 

scale officers and selection grade officers shall, as far as 
practicable, be made as under:- 

(a) a super time scale officer shall be posted against a 
post shown in Schedule-III; 

(b) a special scale officer shall be posted against a 
post shown in Schedule IV; and  

(c) a selection grade officer shall be posted against a 
post shown in the Schedule V.     
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22. Power to remove difficulties: If any difficulty arises in 
giving effect to the provisions of these rules, the 
Government may issue such instructions, not inconsistent 
with the provisions of these rules, which appear to it to be 
necessary or expedient for the purpose of removing the 
difficulty and for purpose of giving effect to these rules. 
 
23. Residuary matters: In regard to matters not 
specifically covered by these rules or orders/ instructions 
issued thereunder, the members of the service shall be 
governed by the rules, regulations and orders applicable 
to the State civil services in general:  
 
          Provided that any power exercisable by the 
Government under such rules, regulations and orders may 
be delegated by the Government to such authority and 
subject to such conditions as it may prescribe. 
 
24. Interpretation: If any question arises relating to the 
interpretation of these rules, the matter shall be referred to 
the Government whose decision thereon shall be final. 
 
25. Repeal and saving: (1) The Jammu and Kashmir 
Administrative Service Rules, 1979, and all other rules 
corresponding to these rules in force immediately before 
the commencement of these rules in so far as they are 
inconsistent with these rules, are hereby repealed. 
     (2) Notwithstanding such repeal, any order made or 
action taken under the rules so repealed shall be deemed 
to have been made or taken under the corresponding 
provisions of these rules. 
 
   By order of the Government of Jammu and 
Kashmir. 
 
             Sd/- 

    Commissioner/Secretary to 
Government 
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             General Administration 
Department. 
 No: GAD(Ser)Genl/87/2008   
 Dated:01.12.2008 
Copy to the:- 
 
1. Principal Resident Commissioner, J&K Government, 5-

Prithvi Raj Road, New Delhi. 
2. Financial Commissioner, Planning and Development 

Department. 
3. Chairman, J&K Special Tribunal 
4. Director General of Police, J&K, Jammu. 
5. All Principal Secretaries to Government/Financial 

Commissioner, Revenue.  
6. Chief Executive Officer, Economic Reconstruction 

Agency. 
7. Commissioner of Vigilance, J&K, Jammu. 
8. Director General, IMPA  
9. Principal Secretary to H.E the Governor 
10. All Commissioners/Secretaries to Government 
11. Divisional Commissioner, Jammu/Kashmir  
12. All Heads of the Departments  
13. All Deputy Commissioners 
14. Director, Archives, Archaeology and Museums, 

Jammu. 
15. Secretary, J&K Public Service Commission. 
16. Secretary, J&K Legislative Assembly/Council. 
17. Special Secretary to Government, General 

Administration Department (Administration). 
18. Director, Estates. 
19. Director, Information 
20. Secretary, J&K Services Selection Board.  
21. General Manager, Government Press, 

Srinagar/Jammu. 
22. Special Assistants to Advisors to H.E. the Governor. 
23. Principal Private Secretary to Chief Secretary.  
24. Private Secretary to Commissioner/Secretary to 

Government, General Administration Department.  
25. Government Order file/Stock file. 
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                        (Arshad Ayub) 

  Deputy Secretary to 
Government 

General Administration 
Department   
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Schedule – I 
 
S. No. 

 
Name of the post Number 

of posts 
1. Secretaries to Government 02 
2. Secretaries in the Department  03 
3. Member, J&K Special Tribunal 01 
4. Additional Commissioners in the offices of 

Divisional Commissioners, Kashmir and 
Jammu 

02 

5. Secretary,  J&K Public Service Commission  01 
6. Custodian General 01 
7. Special Secretaries to Government 24 
8. Director, Horticulture (Planning and 

Marketing), J&K.  
01 

9. Director, Handlooms 01 
10. Director, Handicrafts 01 
11. Director, Hospitality and Protocol 01 
12. Director, Stationery and  Office Supplies 01 
13. Director, Estates 01 
14. Director, Rural Sanitation, J&K  01 
15. Director Rural Development Kashmir 01 
16. Director, Rural Development Jammu  01 
17. Director Local Bodies, Kashmir   01 
18. Director Local Bodies, Jammu  01 
19. Director Command Area Development 

Authority, Kashmir  
01 

20. Director Command  Area Development 
Authority, Jammu  

01 

21. Director Social Welfare, Kashmir  01 
22. Director, Social Welfare, Jammu  01 
23. Director, Tourism 01 
24.  Director Land Records and Consolidation 

of Holdings, Kashmir 
01 

25. Director Land Records and Consolidation 
of Holdings, Jammu  

01 

26. Director, Area Planning and Ex-officio 
Special Secretary to Government 

01 

27. Director, Finance and Ex-officio Special 01 
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Secretary to Government. 
28. Additional Commissioner Commercial 

Taxes (Tax Planning), Jammu. 
01 

29. Additional Commissioner Commercial 
Taxes (Administration),  Srinagar  

01 

30. Additional Commissioner Commercial 
Taxes, (Administration),  Jammu  

01 

31.  Director, Public Relations, New Delhi 01 
32. Special Secretary/ Special Assistant to 

Chief Secretary  
01 

33. Additional Director, Handlooms. 01 
34. Joint Director, Sher-e-Kashmir Institute of 

Medical Sciences and ex-officio Special 
Secretary to Government. 

01 

35. Additional District Development 
Commissioners 

13 

36. Joint Transport Commissioner  01 
37. Additional Registrar Cooperatives, Kashmir  01 
38. Additional Registrar Cooperatives, 

Jammu  
01 

39. Joint Settlement Commissioner, J&K  01 
40. Administrator Associated Hospitals, 

Srinagar 
01 

41. Administrator Associated Hospitals, 
Jammu 

01 

42. Deputy Commissioner (Central) in the 
office of Financial Commissioner 
(Revenue) 

01 

43. Joint Agrarian Reforms Commissioner, 
Kashmir 

01 

44. Joint Agrarian Reforms Commissioner, 
Jammu 

01 

45. Settlement Officers, Jammu/Kashmir 02 
46. Registrar, J&K Special Tribunal  01 
47. Deputy Resident Commissioner and Ex-

Officio Secretary, Resident Commission, 
New Delhi 

01 

48. Additional Secretaries to Government  15 
49. Director, Civil Liaison and Ex-officio 01 
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Additional Secretary to Government, 
Home Department 

50. Additional Secretary,  J&K Public Service 
Commission   

01 

51. Joint Directors, Information 03 
52. Joint Directors, Industries and Commerce 04 
53. Joint Director, Handicrafts Kashmir 01 
54. Joint Director, Handicrafts Jammu 01 
55. Joint Director, Employment, Kashmir 01 
56. Joint Director, Employment, Jammu 01 
57. Joint Director, Hospitality & Protocol (Hqrs) 01 
58. Joint Director, Tourism, Kashmir 01 
59. Joint Director, Tourism, Jammu 01 
60. Joint Director (Administration) in the 

Directorate of Consumer Affairs and 
Public Distribution, Kashmir 

01 

61. Joint Director (Administration) in the 
Directorate of Consumer Affairs and 
Public Distribution, Jammu 

01 

62. Additional Deputy Commissioners 21 
63. Joint Comptroller Governor’s Household 01 
64. Chief Executive Officer, Tourism 

Development Authority, Pahalgam  
01 

65. Chief Executive Officer, Tourism 
Development Authority, Sonamarg  

01 

66. Chief Executive Officer, Tourism 
Development Authority, Gulmarg  

01 

67. Chief Executive Officer, Tourism 
Development Authority, Kokernag  

01 

68. Chief Executive Officer, Tourism 
Development Authority, Verinag  

01 

69. Chief Executive Officer, Tourism 
Development Authority, Aharabal  

01 

70. Chief Executive Officer, Tourism 
Development Authority, Doodhpathri  

01 

71. Chief Executive Officer, Tourism 
Development Authority, Yusmarg  

01 
 

72. Chief Executive Officer, Tourism 
Development Authority, Wular-Manasbal 

01 
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73. Chief Executive Officer, Tourism 
Development Authority, Patnitop  

01 

74. Chief Executive Officer, Tourism 
Development Authority, Kishtwar  

01 

75. Chief Executive Officer, Tourism 
Development Authority, Bhaderwah  

01 

76. Chief Executive Officer, Tourism 
Development Authority, Poonch  

01 

77. Chief Executive Officer, Tourism 
Development Authority, Rajouri  
 

01 

78. Chief Executive Officer, Tourism 
Development Authority, Lakhanpur-Sarthal 

01 

79. Chief Executive Officer, Tourism 
Development Authority, Mansar-Surinsar  

01 

80. Chief Executive Officer, Tourism 
Development Authority, Kargil  

01 

81. Chief Executive Officer, Tourism 
Development Authority, Leh  

01 

82. Chief Executive Officer, Tourism 
Development Authority, Zanaskar  

01 

83. Joint Registrar Cooperative Societies 
including Principal, Cooperative Training 
Schools, Srinagar/ Jammu 

10 

84. Joint Registrar (Induscos) Handicrafts 
Department. 
 

01 

85. Deputy Secretaries to Government 
 

25 

86. Registrar, Government College of 
Engineering & Technology, Jammu 

01 

87. Deputy Secretary in the Governor’s 
Secretariat 

01 

88. Deputy Secretary (Legal) in the General 
Administration Department 

01 

89. Deputy Secretary, J&K Public Service 
Commission 

01 

90. Deputy Commissioners  Commercial 
Taxes, (Audit) Srinagar/Jammu 

02 

91. Deputy Commissioners  Commercial 02 
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Taxes, (Appeals), Srinagar/Jammu 
92. Deputy Commissioners  Commercial 

Taxes, (Recoveries) Srinagar/Jammu 
02 

93. Deputy Commissioners (Vigilance and 
Inspection) Commercial Taxes, 
Srinagar/Jammu 

02 

94. Deputy Commissioners (Stamps) 
Commercial Taxes, Srinagar/Jammu 

02 

95. Deputy Commissioner Commercial Taxes 
(Checkpost) Lakhanpur 

01 

96. Deputy Commissioner Commercial Taxes 
(HQ) 

01 

97. Deputy Commissioner Commercial Taxes 
(Judicial) 

01 

98. Registrar Sales Tax Tribunal, J&K 01 
99. Deputy Excise Commissioners (Executive) 

Srinagar / Jammu 
02 

100. Deputy Excise Commissioner (Distilleries), 
Jammu  

01 

101. Deputy Excise Commissioner (Accounts & 
Audit) 

01 

102. Deputy Commissioner Excise Toll Post 
Lakhanpur 

01 

103. Deputy Chief Electoral Officer 01 
104. Regional Transport Officers Srinagar, 

Jammu and Kathua 
03 

105. Deputy Transport Commissioner 01 
106. General Managers, District Industries 

Centres, Industries and Commerce 
Department 

14 

107. Programme Officers, ICDS, Social Welfare 
Department 

10 

108. Chief Executive Officer, Emergency Relief 
Organization 

01 

109. Deputy Directors, Consumer Affairs and 
Public Distribution, Kashmir  

02 

110. Deputy Directors, Consumer Affairs and 
Public Distribution, Jammu  

02 

111. Deputy Directors, Tourism  06 
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112. Deputy Directors, Information 
(Including 8 posts of Deputy Directors, 
Information (Bureau of Information at 
Delhi, Mumbai, Kolkatta, Jalandhar) 

11 

113. Special Assistant (Information) to Director 
General of Police  

01 

114. Deputy Director Employment (Central) 01 
115. Deputy Labour Commissioners Kashmir/ 

Jammu  
02 

116. Deputy Labour Commissioner (Central) 01 
117. Deputy Labour Commissioner, New Delhi 01 
118. Deputy Directors Employment in districts 14 
119. Deputy Directors in the Directorates of 

Rural Development, Kashmir/ Jammu. 
02 

120. Deputy Directors, Social Welfare 06 
121. Deputy Directors, Estates, Jammu/ 

Srinagar   
02 

122. Deputy Commissioner (Central) Rural 
Development Department 

01 

123. Deputy Director, Hospitality & Protocol 
(Stores) 

01 

124. Deputy Directors, Handicrafts 03 
125. Development Officers,  Handicrafts 04 
126. Deputy Directors, Handlooms 02  
127. Administrative Officer, Financial 

Commissioner, Revenue’s Office 
01 

128. Personnel Officers, Associated Hospitals, 
Srinagar/ Jammu 

02 

129. Personnel Officers, Directorates of School 
Education Jammu and Kashmir. 

02 

130. Personnel Officer,  Office of the Principal 
Chief Conservator of  Forests, J&K. 

01 

131. Assistant Commissioners Development, 
Rural Development Department 

14 

132. Assistant Directors, Rural Sanitation, Rural 
Development Department 

02 

133. Sub-Divisional Magistrate, Sopore 01 
134. Sub-Divisional Magistrate, Khansahib 01 
135. Sub-Divisional Magistrate,  Uri 01 
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136. Sub-Divisional Magistrate, Gurez 01 
137. Sub-Divisional Magistrate, Tanghdar 01 
138. Sub-Divisional Magistrate, Zanaskar 01 
139. Sub-Divisional Magistrate, Khaltsi 01 
140. Sub-Divisional Magistrate, Nobra 01 
141. Sub-Divisional Magistrate, Neyoma 01 
142. Sub-Divisional Magistrate, Katra 01 
143. Sub-Divisional Magistrate, Mendhar 01 
144. Sub-Divisional Magistrate, Gandoh 01 
145. Sub-Divisional Magistrate, Bhaderwah 01 
146. Sub-Divisional Magistrate, Mahore 01 
147. Sub-Divisional Magistrate, R.S. Pura 01 
148. Sub-Divisional Magistrate, Akhnoor 01 
149. Sub-Divisional Magistrate, Bani 01 
150. Sub-Divisional Magistrate, Basoli 01 
151. Sub-Divisional Magistrate, Dudu 

Basantgarh. 
01 

152. Sub-Divisional Magistrate, Badnota (Loi 
Malhar-Mechedi) 

01 

153. Deputy Registrar, J&K Special Tribunal. 01 
154. Assistant Commissioners (Revenue) 

including Asstt. Commissioner Handwara 
23 

155. Assistant Commissioners (General) 
Srinagar/ Jammu. 
 

02 

156. Assistant Commissioners (Nazool) Srinagar/ 
Jammu 

02 

157. Principals, Revenue Training Institute, 
Jammu/Srinagar 

02 

158. Assistant Commissioners (Central) in the 
offices of Divisional Commissioner, Kashmir 
and Jammu.  

02 

159. Assistant Commissioner (Anti-Corruption), 
Vigilance Organization 

01 

160. Special Assistant to Agrarian Reforms 
Commissioner 

01 

161. Collector Land Acquisition, Lakes and 
Waterways  Development Authority, 
Srinagar. 

01 
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162. Collector Land Acquisition, Irrigation and 
Flood Control, Srinagar 

01 

163. Collector Land Acquisition, Kangan Hydel 
Project  

01 

164. Collector Land Acquisition, PHE 
Department, Srinagar 

01 

165. Collector Land Acquisition, Public Works 
Department, Srinagar 

01 

166. Collector Land Acquisition, PWD, 
Anantnag 

01 

167. Collector Land Acquisition, Special Army 
(Budgam and Srinagar) 

01 

168. Collector Land Acquisition, Special Army 
(Baramulla) 

01 

169. Collector Land Acquisition, NHPC, Uri 01 
170. Collector Land Acquisition, Irrigation and 

F.C. Jammu  
01 

171. Collector Land Acquisition, P.W.D., Jammu 01 
172. Collector Land Acquisition, Railway, 

Jammu  
01 

173. Collector Land Acquisition, Baglihar, 
Chanderkot 

01 

174. Collector Land Acquisition, Ravi Tawi 
Irrigation Complex, Jammu 

01 

175. Collector Land Acquisition,  Thein Dam, 
Basohli.  

01 

176. Collector Land Acquisition, Special 
Collector, Defence Udhampur   

01 

177. Collector Land Acquisition, Dul Hasti, 
Kishtwar 

01 

178. Collector Land Hiring (Collector Land 
Acquisition, Defence) Rajouri/ Poonch 
(with Headquarters at Rajouri). 

01 

179. Collector Land Acquisition, Housing Board, 
Jammu  

01 

180. Collector Land Acquisition, JDA, Jammu. 01 
(A) Total number of senior cadre posts (1-180 

above ) 
408 

(B) Deputation reserve @ 25% of (A) above 
    

102 



29 
 

(C) Training reserve @ 10% of (A) above   
    

41 

(D) Leave reserve at 10% of ( A) above   41 
(E) Total  (A to D) 592 

                                     Total Cadre Strength   592 
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SCHEDULE-II 

          

S. 
N
o 

Name of the  
Department

al (G) 
service 

No. 
of 

duty 
post

s 

No. of 
Deputati

on 
reserves 

No. of 
Leave 
reserve

s 

No. of 
Trainin

g 
reserve

s 

Total 
cadre 
strengt

h 

No. of 
Junior  

KAS  posts 

1 CA&PD 25 - - - 25 12 
2 Cooperativ

e 
51 5 3 2 61 31 

3 Employmen
t 

20 - - - 20 10 

4 Excise and 
Taxation 

94 9 103 51 

5 Handloom 12 - - - 12 6 
6 Handicrafts 18 - - - 18 9 
7 Hospitality, 

Protocol 
and 
Agencies 

11 - 1 - 12 6 

8 Industries 
and 
Commerce
:- 
i)  FM 
ii) PM 

 
 
 

67 
37 

 
 
 
- 
- 

 
 
 
- 
- 

 
 
 
- 
- 

 
 

 
67 
37 

 
 

 
34 
19 

9 Information 27 1 - - 28 14 
10 Labour 17 - - - 17 9 
11 Revenue 153 15 - 15 183 99 
12 Rural 

Developme
nt  

140 9 9 10 168 89 

13 Secretariat-
I 

69 7 7 7 90 48 

14 Social 
Welfare 

166 - - - 166 83 

15 Stationery 
& Office 
Supplies 

3 - - - 3 1 

16 Tourism 11 - - - 11 6 
17 Transport 17 - - - 17 8 
18 Administrativ 20 2 - - 22 - 
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e Officers 
19 Secretariat-

II 
37 4 4 - 45 - 

                                                    
Total 

535 
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Schedule – III 

 
 

S. 
No. 

Name of the post Number of 
posts 

 
1.  Secretaries to Government 02 
2.  Secretaries in the Department.  03 
3.  Member, J&K Special Tribunal 01 
4.  Additional Commissioners in the 

offices of Divisional 
Commissioners, Kashmir and 
Jammu 

02 

5.  Secretary,  J&K Public Service 
Commission  

01 

6.  Custodian General 01 
 

 Total 10 
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Schedule – IV 

 
S. 

No. 
Name of the post Number of 

posts 
1 Special Secretaries to 

Government. 
24 

2 Director, Horticulture Planning 
and Marketing 

01 

3 Director, Handlooms 01 
4 Director, Handicrafts 01 
5  Director, Hospitality and Protocol 01 
6  Director, Stationery and Office 

Supplies 
01 

7  Director, Estates 01 
8  Director, Rural Sanitation, J&K  01 
9  Director Rural Development 

Kashmir 
01 

10  Director, Rural Development 
Jammu  

01 

11  Director Local Bodies, Kashmir   01 
12  Director Local Bodies, Jammu  01 
13  Director Command Area 

Development Authority, Kashmir  
01 

14  Director Command  Area 
Development Authority, Jammu  

01 

15  Director, Social Welfare, Kashmir  01 
16  Director, Social Welfare, Jammu  01 
17  Director, Tourism   01 
18  Director Land Records and 

Consolidation of Holdings, 
Kashmir  

01 

19  Director Land Records and 
Consolidation of Holdings, Jammu  

01 

20  Director, Area Planning and Ex-
officio Special Secretary to 
Government.  

01 
 
 

21  Director, Finance and Ex-officio 
Special Secretary to Government. 

01 
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22  Additional Commissioner 
Commercial Taxes (Tax Planning), 
Commercial Taxes Department 

01 

23  Additional Commissioner 
Commercial Taxes 
(Administration), Commercial 
Taxes Department, Srinagar 

01 

24  Additional Commissioner 
Commercial Taxes 
(Administration), Commercial 
Taxes Department, Jammu 

01 
 

 

25  Director Public Relations, New 
Delhi 

01 
 

26  Special Secretary/Special 
Assistant to Chief Secretary  

01 

27  Additional Director, Handlooms   01 
28  Joint Director, Sher-e-Kashmir 

Institute of Medical Sciences and 
ex-officio Special Secretary to 
Government. 

01 

29  Additional District Development 
Commissioners 

13 

30  Joint Transport Commissioner  01 
31  Additional Registrar 

Cooperatives, Kashmir  
01 

32  Additional Registrar 
Cooperatives, Jammu  

01 

33  Joint Settlement Commissioner, 
J&K  

01 

34  Administrator Associated 
Hospitals, Srinagar 

01 

35  Administrator Associated 
Hospitals, Jammu 

01 

36  Deputy Commissioner (Central) in 
the office of Financial 
Commissioner (Revenue) 

01 

37  Joint Agrarian Reforms 
Commissioner, Kashmir. 

01 

38  Joint Agrarian Reforms 01 
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Commissioner, Jammu. 
39  Settlement Officers, 

Jammu/Kashmir 
02 

40  Registrar, J&K Special Tribunal  01 
41  Deputy Resident Commissioner 

and ex-officio Secretary, Resident 
Commission, New Delhi. 

01 

          Total: 
 

77 
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Schedule – V 
 

S. No. Name of the post Numb
er of 
posts 

 
1 Additional Secretaries to 

Government  
15 

2 Additional Secretary, J&K Public 
Service Commission 

01 

3 Director Civil Liaison and Ex-officio 
Addl. Secretary to Govt. 

01 

4 Joint Director, Information 03 
5 Joint Director, Industries 04 
6 Joint Directors (Administration) in 

the Directorates of Consumer 
Affairs and Public Distribution, 
Kashmir/ Jammu 

02 

7 Joint Director, Handicrafts Kashmir 01 
8 Joint Director, Handicrafts Jammu 01 
9 Joint Director, Employment, Kashmir 01 

10 Joint Director, Employment, Jammu 01 
11 Joint Director, Tourism, Kashmir 01 
12 Joint Director, Tourism, Jammu 01 
13 Additional Deputy Commissioners 21 
14 Chief Executive Officers, Tourism 

Development Authorities  
19 

15 Deputy Commissioners  
Commercial Taxes, (Audit) 
Srinagar/Jammu 

02 

16 Deputy Commissioners  
Commercial Taxes, (Appeals), 
Srinagar/Jammu 

02 

17 Deputy Commissioners  
Commercial Taxes, (Recoveries) 
Srinagar/Jammu 

02 

18 Deputy Commissioner (Vigilance 
and Inspection) Commercial Taxes, 
Srinagar/Jammu 

02 
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19 Deputy Commissioners (Stamps) 
Commercial Taxes, 
Srinagar/Jammu 

02 

20 Deputy Commissioner Commercial 
Taxes Checkpost Lakhanpur 

01 
 

21 Deputy Commissioner Commercial 
Taxes (HQ) 

01 

22 Deputy Commissioner Commercial 
Taxes (Judicial) 

01 

23 Deputy Excise Commissioners 
(Executive) Srinagar / Jammu 

02 

24 Deputy Excise Commissioner 
(Distilleries), Jammu 

01 

25 Deputy Excise Commissioner 
(Accounts & Audit) 

01 
 

26 Deputy Commissioner Excise, Toll 
Post Lakhanpur 

01 

27 Deputy Chief Electoral Officer 01 
28 Regional Transport Officers 

Srinagar, Jammu and Kathua 
03 

29 Deputy Labour Commissioners  04 
30 Deputy Transport Commissioner  01 

 
31 Programme Officers, ICDS , Social 

Welfare Department  
10 

32 Joint Registrars, Cooperatives  08 
 

 Total 117 
 
 
  


